Project Planning Sheet

Chair of Project:

Name of Project:

Projected date of Project:

This is a:

[] Fellowship Project [] Service Project [[] Membership Project

Goal/Description of Project:

I have met with the corresponding Vice President to discuss this project:

[J Yes Signature of Vice President:

I have talked with previous chairs of this project and/or read the evaluation sheets:

[J Yes [] Not Applicable, it’s a new project!

Are external contacts outside of the chapter necessary to due this project?

Name Who are They? contact info

Notes from external contact™:




Project Planning Sheet

What supplies will you need?*

[ Yes, Ihave checked with Concessions and the Sergeant at Arms to see if any

of these supplies are already available and do not need to be purchased.

I need a brother to help me with shopping transportation: [] Yes [] No

Estimated Budget: $

[] Yes, Ihave talked with the Treasurer about the upcoming allocations

Allocations™:

Amount For Expiration Date Line Item Date Approved
$ . /]

$ . /]

$ g I

$ . /]

$ . .

Item Bought* Qty From Where? Total Price

Total Cost of Project: $

[] Yes, Ihave saved all of my receipts and have submitted a reimbursement request

to the Treasurer










