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1. Introduction

The Project issues Log is the document to use for recording all issues that occur during the life of the project. It should contain entries for all problems encountered in each phase of the project, including those encountered during testing. Additionally, it may be appropriate to record items from the Lessons Learned document if corrective action is suitable.

2. Project Issues

	Project Name:
	Customer:

	Project Ref. No.:  
	Customer Contact / Phone:  


Category: P = Project Issue    T = Test Issue

	Issue No.
	Category
	Test ID / Step
	Submitted By
	Issue Description
	Assigned To
	Priority – 1 to 9

1 = High

9 = Low
	Comments / Resolution
	Close Date
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